EPISCOPAL VISITATIONS

INFORMATION AND CHECKLIST

The bishop’s visit is primarily to serve the local congregation.  There are many things that can be accomplished during the visit in addition to confirmation.  If it is deemed desirable to meet with the Vestry, Bishop’s committee and/or other leaders, try to fit this into the scheduled visit.  If special time with the clergy is needed, let that be known also.  The Bishop and the Diocese are served best when local needs are addressed whenever there is an Episcopal Visitation.

BEFORE THE VISIT

 Especially if the church has more than ten confirmands, send the CONFIRMATION AND RECEPTION FORMS to the Diocesan Offices to be signed in advance by the Bishop. These forms will then be returned for completion before the Episcopal Visitation.

Prepare NAME TAGS for all confirmands.  Use large lettering with BLUE for confirmation and RED for reception.  Use only the “goes by” name of the one being presented.

Please MINIMIZE REAFFIRMATIONS.  These folk are already parishioners, and as such reaffirm their faith every time they worship.  Use the reaffirmation service for those who have fallen away and want to formalize their return to the active community of faith in a special way.

Please send the PROPOSED ORDER OF SERVICE to the Diocesan Office before the Visitation.  Having the proposed propers ahead of time is very helpful.

The Bishop will want to MEET WITH CONFIRMANDS 30 minutes before the service.  Have them there on time and with their name tags on.  Have Prayer Books available for each person.  If Prayer Books or Bibles are to be signed by the Bishop, have them collected before this meeting and placed in the area where the Bishop will vest so they may be signed before the service.

The BISHOP WILL TRY TO ARRIVE AT LEAST 45 MINUTES BEFORE THE SERVICE TIME, in time to vest before meeting with confirmands.  It is always helpful to have someone available to greet the Bishop, to help with vestments and staff to give guidance to the place for vesting.  Have a special vesting place for the Bishop, if possible, that is not used by others who are vesting.  Before the service have all of the SERVICE REGISTERS available in the Bishop’s vesting room for inspection and/or signing. (Baptism, Burial, Confirmation, Communicant, marriage Registers as per canons, and Register of Church Services.)

The Bishop prefers to have no BISHOP’S CHAIR moved in front of the altar facing the congregation for confirmation.  Leave the Bishop’s Chair where it normally is located.  The Bishop will ask for a chair, if needed.  If there are unusual circumstances, consult the Bishop upon arrival.

Have the CONFIRMANDS ASSEMBLE in pews on both sides of the church.  They can thereby come forward for confirmation from two directions.

CLERGY are asked to be VESTED at least in cassock before the Bishop arrives, and to keep vestments (at least a cassock) on following a service.

Normally use the LECTIONARY FOR THE PARTICULAR Sunday if the service is on a Sunday.  If the service is mid-week, check with the Bishop.

SERVICE

Unless there is no member of the clergy to be present, one of the clergy should fulfill all of the 

DEACON’S ASSIGNMENTS by reading the gospel, attending the altar before and after communion and saying the dismissal. Provision should also be made for the reading of lessons (including the Psalm if it is read) and the litany from the baptismal service on pages 305-306 for those being presented.  THE BISHOP WILL CONFIRM STANDING UP and will alternate from two positions, usually each side of the altar rail.  Before the actual confirmation, FAMILY MEMBERS AND FRIENDS WILL BE INVITED BY THE bishop to come forward to be near the candidate at each confirmation or reception.

CONFIRMANDS are to remain in their pews when being presented and come forward only at the time of the actual confirmation.  It is helpful for the vicar/rector or person in charge to announce the full name of each being presented as they come forward, together with the person who will come next afterward.

Announce either in the bulletin or at the time of announcements that the UNDESIGNATED OFFERING is for the bishop’s discretionary fund.

Have a LIST OF NAMES of those being confirmed and received to be given to the Bishop.  Those below sixteen years old should be listed separately.  Canonically those 16 years and old are adults.

If there are PRESENTERS other than vicar or rector, place their names on the list of confirmands that will be given to the Bishop.

The Bishop will be available for PHOTOGRAPHS  after the service if they are desired.  Clergy may also be wanted for these pictures.

The Bishop will use the ALTAR MISSAL for the Great Thanksgiving.

THE BISHOP’S CHAPLAIN may be anyone you choose.  He or she should be vested at least 15 minutes before the service.

