St. Mark’s Episcopal Church  05.30.03

EPISCOPAL VISITATIONS

Routing Slip

___  Fr. David Price

___  Fr. Charlie Tirrell

___  Fr. Thomas Kallarackal

___  Acolyte Director

___  Administrative Assistant

___  Altar Guild

___  Director of Ministry

___  Treasurer

___  Ushers

___  Vergers’ Guild

Color of Day for Visit  ________________

     For every service?   ________________

Person assigned to meet bishop

     ________________________________

Bishop scheduled to arrive at:   _________

Person assigned to be Bishop’s Chaplain

     ________________________________

Room assigned as “bishop’s sacristy”:

    ________________________________

Person assigned to mark off bishop’s

     parking space: ___________________

Announcement sheet to include note about

loose offering to Bishop’s Discretionary

account?    _________________________

Date of Visit:  ______________

Bishop Visiting St. Mark’s:

     _______________________
Title/Diocese:______________________

Is the bishop bringing:


A crosier?  _________

            A mitre?    _________

            A cope?     _________

Services attending:  _______________(times)

Reasons for visit:

     __  Episcopal Visit

     __  Ordination

     __  Funeral

     __  Building blessing/deconsecration

     __  Confirmation


Number to be confirmed:  _____


Number to be received:     _____

     __  Baptism

            Infants/children: ______

            Youth                  ______

            Adults                 ______

     __  Other _______________

Person assigned to sit with spouse:

     ____________________________

Name tags/Appropriate certificates/

Parish Registers available where? Person responsible?

__________________________________

St. Mark’s Episcopal Church 05.30.03

Checklist for Vergers’ Guild

Episcopal Visits

Before Service:

__  Parking space marked off for bishop’s car

__  Someone assigned to meet bishop, take to

      “bishop’s sacristy”, introduce to people etc.
__  Square of plastic on altar to receive mitre.

__  Color of Day appropriate for _____ service(s)

__  Pew Sheets and appropriate books for

      service available in “bishop’s sacristy”

      or on cathedra (bishop’s chair/sedilla)

__  Glass of water available for bishop?

__  Appropriate parish registers/register of church

      services available in room assigned to bishop

__  Someone notifies priest(s) upon arrival

__  Introduce to people ahead of time

__  Appropriate number of pews marked off

      for confirmands etc.

__  Confirmands etc. have pew sheets

__  Small stool available for kids under 12 who

      are being baptized?

__  Name tags available in appropriate room

Special Considerations:

__ Chrism or other oil for anointing to be blessed

     placed on altar, if requested by priest(s)

__ Church furnishings to be blessed by bishop

     (If chalice, paten, or bell, have them on credence 

      table or altar.)

__  Procession to additional location needed

      Where:   _________________________

      Why:      _________________________

Procession:

__ Make certain that  

        bishop’s chaplain available

        acolytes available

        thurifer available (optional)

        someone present to greet bishop on arrival

__ If time, introduce bishop to members of 

       procession

Take note of ill/infirm for verging clergy with

communion to them at appropriate time.

After Service:

__  Direct to reception between services

__  Help “pack up” gear, walk bishop to car

__  Collect sermon notes and give to bishop after

         last service

__  Re-order sermon notes on pulpit if (s/he) is

      at a second service

__  Glass of water refreshed

